
 

2025-2026 CALGARY REGIONAL PORTFOLIO 
COMPETITION SUBMISSION GUIDELINES 

For use at Club, District and Regional competitions 
 

CLARIFICATIONS:  A ‘portfolio’ in a binder can be compared to a filing system within a filing cabinet. The binder 
or cabinet contains all of the information or files that make up the portfolio – the record book which is made up 
of the base book & insert & all of the requirements of the portfolio competition – club information, meeting info, 
district & regional events, pictures etc. The binder can contain more than one portfolio if the member has 
completed more than one 4-H project per club, in the year. To do this, the member includes a completed project 
insert for each project they have done.  
 
Each member may submit one binder per club they belong to, regardless of how many projects they 
have in that club. If a member has five different projects, they will compete in five separate portfolio 
competitions (one for each project). If all five project portfolios place 1st, the member is eligible to 
advance in all five competitions. 
 
QUALIFYING FORMATS: 

a)​ Members must use the current 4-H Alberta Record Book Base and 4-H Alberta Project Insert(s) 
found on the 4-H Alberta website. If a project does not have a project specific insert, the member 
must use the generic project insert also found on the 4-H Alberta website. 
 

WHEN A MEMBER HAS MULTIPLE PROJECTS: 
a)​ When members are entering in more than one portfolio competition category – as listed in this 

document, they are required to submit one base book & all project insert(s) in the same binder, per 
club.  

b)​ All project inserts can stay in the binder, whether they have advanced to the next level of competition 
or not. Project inserts not being judged are suggested to be alligator clipped together. These project 
insert(s) will not be marked but are part of the final record book financial documents used in the 
record book base, so should remain in the binder for reference if needed during judging. 

 
TO QUALIFY FOR THE PORTFOLIO COMPETITION: 

a)​ Members may enter multiple portfolio categories (with inserts that have been completed for each 
project) if their portfolio has achieved a minimum mark of 80%, this is for each age level (JR, INT or 
SR). 

b)​ Portfolios placing 1st and achieving a minimum of 80% at each age level may advance to the next 
level of the portfolio competition. If the 1st place book in that age group & project type is not available 
to go one to the next level of judging, then the 2nd place book may be submitted if it also achieved a 
minimum of 80%.  

c)​ All portfolios MUST HAVE a fully completed “(Livestock or Life Skills) Competition Entry Form For 
Portfolio Competition” for each project insert being judged at the front of the binder.  

d)​ Markers from the club & district level(s) MUST enter the overall mark received at each level onto the 
competition entry form.  

e)​ Project portfolios must be submitted in a binder that is large enough to hold all pages securely but is 
not excessively large for the contents. 

f)​ Members are not to remove pages from record books & are to include all pages in the correct order – 
project inserts to be placed within the record book base (“replace this page with project insert(s)”). 
This means that the Financial Summary of the record book base will follow your project insert(s). If 
pages were not used, please write N/A at the top. 

 
 

 



 
PORTFOLIO COMPONENTS: Guidelines of what should be included. Remember that any materials included in 
the binder should NOT take away from the general appearance and neatness of the binder.  
 

BASE BOOK – further info for each section is found on the marking sheet. 
 

PROJECT INSERT(S) – further info for each section is found on the member entry sheet. 
 

PORTFOLIO REQUIREMENTS – should be built in this order (each section is a new divider in your 
portfolio) 

a)​ 4-H Member Certificate 
b)​ Record Book Base, with all project insert(s) 
c)​ Communication Documents, speech/presentation/emcee notes, event program, judges 

comment sheets 
d)​ Club Meeting Info, agenda and minutes are required 
e)​ Club Information, constitution, calendar of events are required 
f)​ District Events, proof of registration/attendance, proof can be your labelled pictures 
g)​ Regional Events, proof of registration/attendance, labelled pictures 
h)​ Provincial Event, proof of registration/attendance, labelled pictures 
i)​ Newspaper Articles/Online Printouts, from any 4-H event/activity worldwide 
j)​ Photo Section, include properly labelled pictures of your 4-H year 
 

EXTRA EFFORT – further info for each section is found on the member entry sheet. 
a)​ Overall Impression 
b)​ Additional pictures of your 4-H year 
c)​ Organization & presentation 
d)​ Estimate for complete year 

 
No additional points given and no points deducted for the following: 

-​ If ribbons or diaries are included 
-​ A table of contents is suggested at the beginning of the binder to help ensure that no portfolio 

requirements are missed. 
 
PORTFOLIO ORGANIZATION, NEATNESS & ACCURACY:  

1.​ Dividers must be used for ease of judging – use dividers that are easy to find amongst the portfolio 
pages with tabs that are visible. Dividers must extend past the edge of all other pages. 

2.​ Members, be creative with your portfolio and show off your personality. 
3.​ Only current year project portfolios may be submitted for competition.  
4.​ Blue or black pen or pencil is accepted. Members should be consistent throughout the book in 

whichever they choose to use.  White out is allowed. No marks will be deducted if consistent with 
writing utensil type throughout the portfolio. 

5.​ Computer generated record books are acceptable. Handwritten records are more personal. 
6.​ All decimal points are to be rounded to 2 places & numbers should be written so that the decimal 

places are aligned. This will ensure neater records and fewer mistakes in addition. It is not 
necessary to write dollar & cent signs, put it only at the bottom of a calculation. 

7.​ Members should double check all calculations so that mistakes are not carried through the entire 
book. If a calculation error is made, a half point deduction will occur. NO further deductions will 
happen, this incorrect calculation will carry forward in future calculations without any further 
deductions. 

8.​ The use of page protectors is optional. Members will not gain/lose points if they use page 
protectors. They use extra space in the binder and should not hinder the closure of the binder. 
Page protectors are not to be used as a pocket for more than one item.  



 
9.​ Record of Club Activities &/or Project Activities: Members, write as much detail as possible. Only 

include the activities/events that you attended. 
10.​Photos: All individual photos must be labelled with What activity, Where the photo was taken, 

When the photo was taken. 
11.​Newspaper Articles/Online Printouts: Article sources must be identified and dated, and can be 

about your 4-H Club, project, or 4-H in general. 
 
 
JUDGING RULES: 

1.​ Portfolios are not to be returned to the members after they have been submitted at the 
club/district level(s), as no corrections are allowed in the portfolio book once they have been 
judged. 

2.​ Portfolios being submitted for competition at all levels must be judged by an impartial judge (no 
immediate family members, parents, leaders etc.). 

3.​ Portfolios will be judged in the categories as outlined in the Calgary Regional 4-H Portfolio 
Competition Categories 2025-2026, as listed below. 

 
DISTRICT JUDGING COMMITTEES: 

1.​ PLEASE REMOVE the club & district level marking sheets before advancing portfolios onto the 
Regional Competition & retain all marking sheets to return to members. 

2.​ PLEASE PROVIDE a list of the winner’s names, club/district level score, project & age level to the 
Regional Portfolio Committee Rep by the date requested. 

3.​ Clubs must provide one marker for every three project portfolios that advance to District level 
competition. Districts must provide one marker for every three project portfolios advancing to 
Regional marking. If not enough markers are supplied by a club to their District marking, that club will 
decide which of their portfolios will be removed from the District competition. If not enough markers 
are supplied by a District to the Regional marking, that District will decide which of the portfolios will 
be removed from the Regional competition. 

 



 

2025-2026 CALGARY REGIONAL PORTFOLIO COMPETITION CATEGORIES 
 
NOTE: One award will be given out in each category for each level (JR, INT & SR) Categories may 
be combined at the discretion of the judging committee on the day of the competition and will be 
determined by the number of books in a category. Age levels will be judged separately. 

 
In order to have a competition at Regional level, there must be two portfolios for each project or they 
will compete/be judged within the below categories. All project(s) will compete within their own 
species/project category as listed below. Example: Sheep will only compete against Sheep (and Goat if 
less than two inserts). Beef will only compete against Beef. Science and Technology will only compete 
against Science and Technology. Life Skills will not compete against Livestock. 
 
LIVESTOCK - books are judged by project and by age groups (JR, INT, or SR). 

1.​ Sheep - Market Lamb, Lamb Carcass, Ewe Lamb, Yearling Ewe, Mature Ewe, Pen of 3 
2.​ Goat - uses sheep inserts and if less than two inserts competes with sheep 
3.​ Beef - Market Steer, Beef Carcass, Beef Heifer, 2 Year Old Cow/Calf, 3 Year Old Cow/Calf 
4.​ Dairy  
5.​ Horse - regardless of the horsemanship level or project that members are in 
6.​ Poultry 
7.​ Canine 

 
LIFE SKILLS CATEGORIES - books are judged by project and by age groups (JR, INT, or SR). 

-​ each category will have numerous projects types within each category. Each project type must 
have at minimum two books per age group at the Regional level to compete only within their 
specific project, otherwise they will compete with other projects books within that category. 
Categories are listed below in bold. 

1.​ Community Engagement & Communications - Becoming an Entrepreneur, Exploring 4-H, 
Judging Project, Leadership, Performing Arts, Travel and Exchange, Written Communications. 

2.​ Environment & Healthy Living - Archery, Crafts, Creative Options, Entomology, Health & 
Fitness, Outdoor Living, Photography, Sewing, Woodworking. 

3.​ Science & Technology - Bicycling, Engineering, Mountain Biking, Small Engines, 
Snowmobiling, Veterinary Science, Welding. 

4.​ Sustainable Agriculture & Food Science - Field Crops, Food, Horticulture 



 

LIFE SKILLS ENTRY FORM FOR PORTFOLIO COMPETITION - This entry form MUST BE 
inserted at the front of the binder to be eligible for Club, District & Regional Competitions. 

 
4-H Member’s Name:  ​  

 
4-H Level (please circle): 

 
Junior                             Intermediate                               Senior 

(as of January 1, 2025) (9-11)                                  (12-14)                                   (15-20) 

 
4-H Project Category: 

 
 ​  

(See 2025 Regional Portfolio Competition Category Listing) 

 
Project Record Year: 

 
 ​  

 
Record Book Due Date: 

 
   

 
 
4-H Club Name: 

(Date Record Book Handed in at Club Level) 
 

 
 
4-H District Name: 

 
 
 ​  

General 4-H Club Leader: ​  

 
Leader’s Phone # & Email: 

 
 ​  
 
 

*************************************************************************************************************** 
 
CLUB LEVEL: I have checked/marked the Records & Calculations in both the base book & 
insert book and assign this Portfolio a total percent of ____________ 

 
____________________________________________​ ​ ___________________________________________ 
Name of Club Level Marker​ ​ ​ ​ ​ Signature of Club Level Marker 
 
DISTRICT LEVEL: I have checked/marked the Records & Calculations in both the base book & 
insert book and assign this Portfolio a total percent of ____________ 

 
____________________________________________​ ​ ___________________________________________ 
Name of District Level Marker​​ ​ ​ ​ Signature of District Level Marker 
 

REGIONAL LEVEL: I have checked/marked the Records & Calculations in both the base book 
& insert book and assign this Portfolio a total percent of ____________ 

 
____________________________________________​ ​ ___________________________________________ 
Name of Regional Level Marker​ ​ ​ ​ Signature of Regional Level Marker 

 



 

LIVESTOCK ENTRY FORM FOR PORTFOLIO COMPETITION - This entry form MUST BE inserted 
at the front of the binder to be eligible for Club, District & Regional Competitions. 
 

4-H Member’s Name:  ​  

 
4-H Level (please circle): 

 
Junior                             Intermediate                               Senior 

(as of January 1, 2025) (9-11)                                  (12-14)                                   (15-20) 

 
4-H Project Category: 

 
 ​  

(See 2025 Regional Portfolio Competition Category Listing) 

 
Project Record Year: 

 
 ​  

 
Record Book Due Date: 

 
   

 
 
4-H Club Name: 

(Date Record Book Handed in at Club Level) 
 

 
 
4-H District Name: 

 
 
 ​  

General 4-H Club Leader: ​  

 
Leader’s Phone # & Email: 

 
 ​  
 
 

*************************************************************************************************************** 
 

CLUB LEVEL: I have checked/marked the Records & Calculations in both the base book & 
insert book and assign this Portfolio a total percent of ____________ 

 
____________________________________________​ ​ ___________________________________________ 
Name of Club Level Marker​ ​ ​ ​ ​ Signature of Club Level Marker 
 
DISTRICT LEVEL: I have checked/marked the Records & Calculations in both the base book & 
insert book and assign this Portfolio a total percent of ____________  

 
____________________________________________​ ​ ___________________________________________ 
Name of District Level Marker​​ ​ ​ ​ Signature of District Level Marker 
 

REGIONAL LEVEL: I have checked/marked the Records & Calculations in both the base book 
& insert book and assign this Portfolio a total percent of ____________  

 
____________________________________________​ ​ ___________________________________________ 
Name of Regional Level Marker​ ​ ​ ​ Signature of Regional Level Marker 

 


