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Online Registration System - ORS

The 4-H Alberta Online Registration System (ORS) is an administrative tool. The purpose of this
database:

- Improve Efficiencies
- Eliminate Unnecessary Tasks

- Tracking Tool
-> Reporting Tool

Club Administration 4-H Profile: 4-H Profile: Develop Programing
Tracking of: Personal Personal Sponsorship & Marketing
Members Information Information Scholarship
Leaders Medical Medical Tracking & Statistical
Projects Information Information Reviews
Community Digital Forms Digital Forms
Service Tracking of: Tracking of:
Achievement Membership Volunteer Years
Event Years Clubs
Assigned to the General Clubs Projects
Leader and Club Registrar Projects Programs
Positions Training
Programs Screening
Awards of
Excellence

4-H Alberta Online Registration System Link: https:/www.4habregistration.ca/signin
4-H Alberta Website: https://www.4hab.com/

4-H Alberta Area Coordinator Contact Information: https://4hab.com/contact/

4-H Alberta Registrar: registrar@4hab.com

For questions or information regarding:

e Programming: programs(@4hab.com

e Scholarships: scholarship@4hab.com
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STEP-BY-STEP USER GUIDE: MEMBER

LOGGING IN

1. Go to https://www.4habregistration.ca/signin

CANADA
4-H Alberta

Please sign in...

Username

Forgot Password and/or Username

2. Enter your USERNAME (received in the ‘welcome to 4-H’ email)
3. Enter your PASSWORD
a. If this is your first time logging in and you are not prompted to create a password -

OR-
b. If you are a returning member and/or Forgotten Password
forgot your password, and/or your
dot YOurp d and/or Username
username
i. Clle on FORGOT PASSWORD Enter in the email address associated with the
account below.
. AND/OR USERNAME All usernames linked to the email will appear for you
I Enter the emall address that you to select from. Select the appropriate username and
received your ‘welcome to 4-H’ an email will be sent with a temporary password.
email If you need assistance, please contact your Area

Coordinator at https://www.4hab.com/contact.

Email Address (enter username only if email is

unknown)

C Submit
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iii. Click on SUBMIT

1. Select your account Please select
a. YOU may have more than one Instructions to reset your password will be emailed
account I|nked .to your email to the account recipeint below. Please select from

the following options.

address.
b. Select the USERNAME that you ® @gmail.com
would like to access
2. Click on SEND PASSWORD RESET
3. Follow the instructions as indicated in
email ‘Password Rest Request’:
First Name Last Name, you requested your 4-H Alberta registration
password to be reset. This process was created for your protection
and only you, the recipient of this email, can proceed to the next step.
If you did not trigger the reset password feature, you can ignore this
email.
To reset your password:
1. Go to the following URL (URL link provided)
2. Specify a new password for your account on the Password
Reset Form.
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MEMBER PROFILE - HOW TO UPDATE
1. To review &/or make changes to your 4-H Profile, click on UPDATE YOUR PROFILE

Profile

Uise tha ToiTe 10 ueiate youll Drolie Sniio

| Update Your Profile
Llpd.uf your Fluhlu & Complete Required Forma by Jamsary 15

Member Details
Mol Sasamary

Member Forms

(] Conthe il Comatuart
mpae e

- = RS WD 5 TEST S m
e ey Wt ORS Member 2 TESTPG  MEMBER

] s
S —— Action Required MSemG REQUSED RESPONSES

Fi [ o g rr— [aafrm a1 atw mhim 0 daginier I s yases” Progreme g misl oompiete B folessng (e
A

[ Mebveche al [ imree Prafile Reguired Farms
Cwparer pormme

= O CASL Agyiermmsl
gl i

2. Review the following sections for accuracy and completeness:
a. Review the following:

i. Personal Information

ii.  Account Information

iii.  Mailing Information

iv.  Primary Contact

v. Medical / Relevant Information

vi.  Emergency Contacts

Ipdate Profike

Personal Information

By completing the fallowing infermation you give &xpréss condent io shane s information with 4-H
Alberia, See the 4.-H Alberia Reference Guide for mone information - nal Information Protection A
(PIPA) and Canadian Antl-Spam Legisiation (CASL)

This profie must be updated by the Member or 8 Legal Guardian ony

Mame Sumame Gender

DORE Member 2 TEST PG (A ETE] v
Date of Birth

Seplember ¥ 6 v 2016 =

Age: 9 yTs
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Account Information

Username
orstesfe2

Uipdate your pasaword by entering 2 néw password in each of e Reids below

Password

Mailing Information

Address
123
Province Country
Albarta v Canada v

Primary Contact
Emall Address

applapisiDgmail com

Phone matie

Medical / Relevant Information

Your medical disclaimer |8 nol considened complels un

Allergies Dimary @esticsons and Treatment

Peanuts O @
Relevant Medication and Location
A °®
&
Emergency Contacts
Maimé Besi it
Chlnel
Phioes Symay FRofe Secowdimy

T Infarmation section of your
/ Profile you can enter NA if

Password vesty
City Postal Code
Anywhers TOC 2P0
It is important that the email on
file is an email that you check
on a regular basis. We don't
want you to miss out receiving
4-H information .
] Pl v
T80-555-1212

B ol

When completing the
Medical / Relevant

it irecical srlod i

these do not apply to you.

&

Other special needs. consaderalions o exifa
Infonmation

Ny

Hasutornrig

°@®

E3

Fegie doiec!

Click +EMERGENCY CONTACT to add additional contacts

*Make sure you click SAVE PROFILE to SAVE changes @
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MEMBER FORMS - HOW TO COMPLETE

1.

6 MEMBER FORMS/WAIVERS must be SIGNED: CODE OF CONDUCT, 4-H DEMOGRAPHIC
INFORMATION. WAIVER, PHOTO RELEASE, MEDICAL DISCLAIMER, and CASL CONSENT.

If your MEMBER FORMS button(s) are

a. RED = INCOMPLETE/MISSING requires you to review and provide a digital

signature.
b. BLUE = COMPLETED

Profile

Member Details
= hdwrnidaa SRSy
Member Forms

O Canade ol st
Empmnd s g

B A Deivesgy agdee Wilenalion
Flinpieed He st

I3 Wt
T —

11 Futis M
PRl He i

[ TS N § BN T
Pt b e

(o U re—1
e e

RED FORMS indicate
they are INCOMPLETE.
Click on the FORM that
needs your DIGITAL
SIGNATURE.

Profile
o update pour profile andion
Member Details
B hiTeee ey

Member Forms

o (Gt o Gt
g barnay B MBS 12 54 P

- I 4 b g apher Iniimainn
Fasgassd lavaay B MO 1S4 M

[l -

g iy 8 M3 1158 P

o P o
g dnbnay AL 1 P

- ) el | e i v
gl lpawy § M1 S P

- 0 A A
Fgaend demay B MO 10 S P

DIGITAL
SIGNATURE
received FORMS are
COMPLETE.

Completing the MEMBER FORMS. Click on the MEMBER FORM that requires your

signature

Prafile

Code of Conduct

Electionic Signaturnes

—
B—

R You can CLICK on VIEW fo open the
farms fourd an your PROFILE PAGE

a. CODE OF CONDUCT - read and scroll to the bottom of
FORM - SIGN & SAVE

Pariicipani Sgranre

PareniGuarian Sgnalure

==
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b. 4-H DEMOGRAPHIC INFORMATION - read and answer all questions - SAVE, no
signature required

p———
‘ Tt 4 H [iwmogragihe efomaton

i. NOTE > You can SELECT, | would not like to share any of my demographic
information with 4-H

like to share any of my demographic information with 4H

c. WAIVER, PHOTO RELEASE, and CASL AGREEMENT - read and click toggle to

confirm
Waiver Waiver
| have taken can | have taken car¢
and involves a ¢ and involves a ct
having full confic having full confid
activities or gran activities or gran

O—@

d. MEDICAL DISCLAIMER - this information is captured on your PROFILE

Medical / Relevant Information

Your medical disclaimer s not considered complete until you fill out your medical information

AIIEFQ'ES Dietary FResincions and Treatment Medical Information and Treatment

Peanuts

# P

SCROLL to bottom of screen & CLICK on SAVE PROFILE — -

Version 2.0 - ORS User Guide: MEMBER Revised Jan 2026 - Page 8



LINKED FAMILY’'S ACCOUNTS
1. If you are LINKED to a GUARDIAN, you will see the LINKED ACCOUNTS section on your
profile. This lists all of the accounts linked to your member. The MEMBER can terminate
connections by CLICKING on the X

ORS Member TEST PG MEMBER

Personal Information

By miﬂ'g!‘l:m-ngnhm,u.lw:m:.hmwﬂlumb'ﬂmrkumﬂulwmlIlAlI.u:f‘Ia. S (e 4-H AlbeNa Relerence
G 10 e IOITEnon - e s e AT (PR and Canadian Anli-Spam Lagistanon (CASL)

This profe s 56 udaied Dy e Memner o § Lagal Guankan oy
P Surnams Gander

RS hemiber TEST PG F ek

Chane of Farw

Mach ¥ Ll ¥ 2010 Aps: 18 yrs

Account Information

s Age  Gender Roig =

DRS Lender TEST PG 26 Femalke Leader ®

Version 2.0 - ORS User Guide: MEMBER Revised Jan 2026 - Page 9



MEMBER SUMMARY - HOW TO VIEW
1. The following screen will appear after logging in, showing your 4-H SUMMARY:

a. Club Involvement
Profile b. Medallions
c. Program Involvement
d. Training
MEMBER
a.Club Involvement b. Medallions
Chub Yo Rank ¥ Pais
a4-HI 021,71 MEMBER
Positions Propecs 201820 o 225
ATE Skt 160
4-HI 021723 MEMBER e e -
Peallicns Propects
C. Program Involvement
4-H 1031773 MEMBER That vaae Program
Foailicns Fropecs 20eT Foout on b
= Lapderyup

Fok gl Comtired Camp | for 10-13 %0 (5 day camg

2113 BB Arrual 4-H Alberia Camipers Prograns - Jureol

4-H Multi Clubr 01870 mesmass

Positions Progects
« [Prasidant

= Exploring 4-H

= Caning - Gansral

Camgp 1

d. Training

Thens § N0 [Enng 10 SEmay
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PROGRAM REGISTRATION - HOW TO

1. Click on PROGRAMS to find available programs

Prafile

MEMBER

£ luibs b bawrre il Midallians

Pr gt ity liveddweim el

R T
Trasinimag
Trerw & ro bamey o Suagbay *

2. Before you are able to register for Programs, you must complete your MEMBER FORMS
a. MISSING REQUIRED FORMS message will display if you have not completed your
MEMBER FORMS. Simply click on one of the RED BOXES to be redirected to
MEMBERFORMS. (See MEMBER FORMS - HOW TO COMPLETE)

Programs AVAILABLE

Ktion lecjuieed wer i, oo o @O

b. If there is no ACTION REQUIRED, you may review the list of AVAILABLE
PROGRAMS

Programs

Mo g m B R L e T Lol EE R e S

3. SELECT the PROGRAM you wish to register for by clicking on the GREEN PROGRAM
NAME

PI’DQ rams AVAILABLE

Listad bidoe ara &l & Frograms Gemantly aalabss for regisration.

Program gy Limamrlinms R Ty

nnnr1 Sopiemsar 15 M2 Saphambor 16 BT Aegonsa bebarbear

sy
This ssant & hosked by e NE FAegion Tof Hass Projac memibens (Lo, imermesais and Saror) iz
et SRong bt I Thaory S Stamouniod Skl Iy Itchading GEmes |0 IMSns 150 Haining oosss
[Thes: = only for members nol horses
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4. Review the PROGRAM INFORMATION and proceed to REGISTER NOW

L] FPROGRAM REGESTRATION HORSE SEMSE

Program Information

Horse Sense

This evani is hesied by tha NE Region for Horse Project mambars (Jumior Imermadiata and Sanior) to learn mare about the theory and dismounisd skills by inchuding
games to Improve the leaming process (This ks anly for members not horsas).

Eligibility
NE WW EC. WC Region Harse Project
Date: October 1.2022 Memoer
% e Pricing
Rgsgpstrabon Fas 12500

.1.L.*.EI_.
5. Complete the REGISTRATION FORM

a. Program Registration Options
b. Additional Items (if applicable)

-~ FPROGEAM FE IS TRATION =~ORSE SENGE

Horse Sense REGISTRATION
Oictabar 1« Vermilion &g Sockaty

This avant is hasted by the NE Region for Horse Presect memibers | Junior inbermediate snd Senior | b leam more sboul e theory and dismounted skills by nduding
{gamad ba improva tha leaening precess. (This s only for membars not harsas)

a.Program Registration Options

(

&  Regisiralion Fee 55500
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c. Allergies, Intolerances and Preferences

C.Allergies, Intolerances and Preferences

4-H Alberta caters to members and/or leaders with food allergies, sensitivities, or intolerances. We want
to do our very best to meet the needs of every person who attends 4-H programs. In order to do that, we
nead to know exactly what the dietary needs are and whal foods they should avoid. Please salect one of
the following options

| do not have any allergies of intolerances

I have one or more of the following allergies or intolerances

Tree Nut ABergy
Peanut ABergy

—  Lactose Intolerance

Giuten Infplerance

Vegetaran

| Other adaitional allergy (please list in comment box)

Addtional allergy. intlerance, and preference comments

d. Notes

d.Notes
Please anter any additional notes in the box below
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e. Member Details

e.Member Details

Confirm your member details. If there is
incomect or missing information, please update
your profile

Personal Information
Hame

Surmame
DoB

Gender

Mailing Information
Address
City
Prowince
Postal Code

Country

Contact Information
Email

Phone (Home)

< >

Review for accuracy - if changes
are required click UPDATE
YOUR PROFILE and you will be
redirected.

. Once you have completed your registration click on

( += Back to Program

Proceed fo Summary = ..

To return to back to
PROGRAM INFORMATION

To proceed to PROGRAM
COST SUMMARY

. Review the accuracy of your PROGRAM REGISTRATION SUMMARY - PROGRAM COST

SUMMARY

A PROGRAM RENSTRATION BEQETRATON SUMMARY

Program Registration Summary

Program Cost Summary

Horse Sense

Regisirabion Fee

$25.00
Subtotal  §25 00

GRAND TOTAL $25.00
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8. PROGRAM REGISTRATION is NOT COMPLETE until you have submitted your PAYMENT.

Select your PAYMENT OPTION

Payment Options
Pay Onbing  waowEns =
Pay onling using your credit cand through our integration with

Camd Typm CSC

L) Wi

{ Pay Now $30.00 ( S ——

To pay online Wlth Visa or
Mastercard provide your
credit card information and
click PAY NOW.

Payment Options

It looks like one or more of your programs has spedial payment
instructions, as such we can not offer online payment processing.
Please make payment arrangements as outlined below

Horse Sense s25
PHONE

CHEQUE

EMT

Security Question What Program? Security Answer horsesense

Memo: include your member name(s)

<—

E transfer Only to ME Treasurér Email norheastregionaldSgmail com

Pay by Phone Call 4-H
Calm&-ﬂmu?ﬂl—ﬂihﬂaﬂm,mm Alberta to
or Mastercard i pay b"j’
1 credit card
over the
Pay by Cheque phDI"‘IB.
If o veonkd i b0 pary for your reQISrason wWa cheque Cllﬂk here-
plaasa maks your cheguse payable 1o 4-H Abera Please
note your clubs nama of the chequs
Semnd cheques oo
4-H Albarta
RA 1 Site T Bow 1
WESTERCOSE, AB. TOC 2v0 .
To mail a
cheque to
4-H Alberta
Click here.

CONFIRM

Some PROGRAMS have
SPECIAL PAYMENT
INSTRUCTIONS.

Click

REGISTRATION and remit
payment as instructed.

By submitting this form you attest thai you have taken the appropriaie

maasures to ensure payment has bean made for sach of the

Programs listed above
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9. Receive/ Print your PROGRAM CONFIRMATION

# PROGRAE PROGAAN EOMFERATION: 2038

Program Confirmation 22930-co86A710 [ orm |
This racedpt was genarated on Saplembar 28 2022 at 12 13.08 AM
Member Information Program Registration Summary Pending
Horse Semnss
Fegatiaton Fan 529.00
Sumlotal 52900

ORAMD TOTAL 32500
d<H Alberta
| RAY, Westerose, AB THC 200

Payment Method custom
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NOTES - Your Personal Page
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