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Online Registration System - ORS

 
The 4-H Alberta Online Registration System (ORS) is an administrative tool.  The purpose of this 
database: 

 
➔​ Tracking Tool 
➔​ Reporting Tool 

➔​ Improve Efficiencies 
➔​ Eliminate Unnecessary Tasks 

 

CLUBS MEMBERS LEADERS 4-H STAFF 

Club Administration 
Tracking of: 

Members 
Leaders 
Projects 
Community 
Service 
Achievement 
Event 

Assigned to the General 
Leader and Club Registrar 
 

4-H Profile: 
Personal 
Information 
Medical 
Information 
Digital Forms 

Tracking of: 
Membership 
Years 
Clubs 
Projects 
Positions 
Programs 
Awards of 
Excellence 

4-H Profile: 
Personal 
Information 
Medical 
Information 
Digital Forms 

Tracking of: 
Volunteer Years 
Clubs 
Projects 
Programs 
Training 
Screening 

 
 

Develop Programing 
Sponsorship & Marketing 
Scholarship 
Tracking & Statistical 
Reviews 

 
4-H Alberta Online Registration System Link: https://www.4habregistration.ca/signin 
4-H Alberta Website: https://www.4hab.com/ 
4-H Alberta Area Coordinator Contact Information: https://4hab.com/contact/ 
4-H Alberta Registrar: registrar@4hab.com 
For questions or information regarding: 

●​ Programming: programs@4hab.com 
●​ Scholarships: scholarship@4hab.com 
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STEP-BY-STEP USER GUIDE: MEMBER 
 

LOGGING IN 
1.​ Go to https://www.4habregistration.ca/signin

 
2.​ Enter your USERNAME (received in the ‘welcome to 4-H’ email) 
3.​ Enter your PASSWORD 

a.​ If this is your first time logging in and you are not prompted to create a password - 
OR -  

b.​ If you are a returning member and/or 
forgot your password, and/or your 
username 

i.​ Click on FORGOT PASSWORD 
AND/OR USERNAME 

ii.​ Enter the email address that you 
received your ‘welcome to 4-H’ 
email 
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iii.​ Click on SUBMIT 
1.​ Select your account 

a.​ You may have more than one 
account linked to your email 
address. 

b.​ Select the USERNAME that you 
would like to access 

2.​ Click on SEND PASSWORD RESET 
3.​ Follow the instructions as indicated in 

email ‘Password Rest Request’: 
First Name Last Name, you requested your 4-H Alberta registration 
password to be reset.  This process was created for your protection 
and only you, the recipient of this email, can proceed to the next step. 
If you did not trigger the reset password feature, you can ignore this 
email. 
To reset your password: 

1.​  Go to the following URL (URL link provided) 
2.​ Specify a new password for your account on the Password 

Reset Form. 
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MEMBER PROFILE - HOW TO UPDATE 
1.​ To review &/or make changes to your 4-H Profile, click on UPDATE YOUR PROFILE 

 
 

 
2.​ Review the following sections for accuracy and completeness: 

a.​ Review the following: 
i.​ Personal Information 
ii.​ Account Information 
iii.​ Mailing Information 
iv.​ Primary Contact 
v.​ Medical / Relevant Information 

vi.​ Emergency Contacts 
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MEMBER FORMS - HOW TO COMPLETE 
1.​ 6 MEMBER FORMS/WAIVERS must be SIGNED: CODE OF CONDUCT, 4-H DEMOGRAPHIC 

INFORMATION. WAIVER, PHOTO RELEASE, MEDICAL DISCLAIMER, and CASL CONSENT.  
If your MEMBER FORMS button(s) are 

a.​ RED = INCOMPLETE/MISSING requires you to review and provide a digital 
signature. 

b.​ BLUE = COMPLETED 

2.​ Completing the MEMBER FORMS.  Click on the MEMBER FORM that requires your 
signature 

a.​ CODE OF CONDUCT - read and scroll to the bottom of 
FORM - SIGN & SAVE 
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b.​ 4-H DEMOGRAPHIC INFORMATION - read and answer all questions - SAVE, no 
signature required 

i.​ NOTE > You can SELECT, I would not like to share any of my demographic 
information with 4-H 

c.​ WAIVER, PHOTO RELEASE, and CASL AGREEMENT - read and click toggle to 
confirm 

d.​ MEDICAL DISCLAIMER - this information is captured on your PROFILE 
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LINKED FAMILY’S ACCOUNTS 
1.​ If you are LINKED to a GUARDIAN, you will see the LINKED ACCOUNTS section on your 

profile. This lists all of the accounts linked to your member. The MEMBER can terminate 
connections by CLICKING on the X 

 

 
 

Version 2.0 - ORS User Guide: MEMBER Revised Jan 2026 - Page 9 



 

MEMBER SUMMARY - HOW TO VIEW  
1.​ The following screen will appear after logging in, showing your 4-H SUMMARY: 

a.​ Club Involvement 
b.​ Medallions 
c.​ Program Involvement 
d.​ Training 
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PROGRAM REGISTRATION - HOW TO 
1.​ Click on PROGRAMS to find available programs 

2.​ Before you are able to register for Programs, you must complete your MEMBER FORMS 
a.​ MISSING REQUIRED FORMS message will display if you have not completed your 

MEMBER FORMS.  Simply click on one of the RED BOXES to be redirected to 
MEMBERFORMS. (See MEMBER FORMS - HOW TO COMPLETE) 

b.​ If there is no ACTION REQUIRED, you may review the list of AVAILABLE 
PROGRAMS 

3.​ SELECT the PROGRAM you wish to register for by clicking on the GREEN PROGRAM 
NAME 
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4.​ Review the PROGRAM INFORMATION and proceed to REGISTER NOW 

5.​ Complete the REGISTRATION FORM 
a.​ Program Registration Options 
b.​ Additional Items (if applicable) 
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c.​ Allergies, Intolerances and Preferences

 
d.​ Notes 
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e.​ Member Details 

6.​ Once you have completed your registration click on  

7.​ Review the accuracy of your PROGRAM REGISTRATION SUMMARY - PROGRAM COST 
SUMMARY 
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8.​ PROGRAM REGISTRATION is NOT COMPLETE until you have submitted your PAYMENT.  
Select your PAYMENT OPTION 
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9.​ Receive/ Print your PROGRAM CONFIRMATION 

 
 
PROGRAM REGISTRATION - FAQs 
How do I know if I registered for a program? 
Pathway to verify PROGRAM CONFIRMATIONS starting at your DASHBOARD: 
➔​ Click on GREEN PROGRAMS TAB 
➔​ Click on YELLOW CONFIRMATIONS button(s) 
➔​ PROGRAM CONFIRMATION in PENDING STATUS will be displayed 
➔​ Click on GREEN PRINT button for copy of CONFIRMATION 

 
What does PENDING mean on program confirmation? 
The YELLOW PENDING STATUS indicates that you have submitted your PROGRAM REGISTRATION and it is 
currently being reviewed.  The STATUS of your registration will change when; payment is received, program has met 
its minimum # of registrants to run, program planning committee has reviewed registration. 
 
How do I get a receipt from the program I registered for? 
Pathway to PRINT a PROGRAM RECEIPT starting at your DASHBOARD: 
➔​ Click on  GREEN PROGRAMS TAB 
➔​ Click on BLUE RECEIPTS button(s) 
➔​ PROGRAM RECEIPT will be displayed 
➔​ Click on GREEN PRINT button for copy of RECEIPT 

 
If I register for more than one program at a time can I pay for them all at the same time? 
Yes, as long as the programs have the SAME PAYMENT OPTIONS. 
 
Can I register for more than one program at a time and can I select which programs I would like to pay for? 
Yes, you would use the GREEN EDIT PENCIL beside the PROGRAM REGISTRATION SUMMARY of the PROGRAM 
you are NOT wanting to include in your payment.  This will take you to another screen where you can REMOVE 
YOURSELF FROM THE PROGRAM REGISTRATION (ORANGE button top right of screen.)  
Please note that this will DELETE your registration to the program and you will not be able to attend  
UNLESS you complete the PROGRAM REGISTRATION process again. 
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NOTES - Your Personal Page  
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